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JOB ANNOUNCEMENT

TITLE: 

PROJECT SPECIALIST

DEPARTMENT:
Social Services
HOURS:

Monday to Friday 
SALARY:

$30,000 - $40,000 (DOE)
DUTIES:

The Project Specialist coordinates and facilitates parent education programming and assists in community coalition capacity building as contracted and implemented by the Phoenix Indian Center. The Project Specialist is responsible for the recruitment and engagement of community members in specified training; participation in data gathering and program assessment; and completion of required documents and reports. Duties also include coordinating the training of  program staff; delivering the program curriculum to the specified number of participants, per contract; and, increasing participant, coalition, organization and community capacity to effectively address targeted issues on both individual and environmental levels. The Project Specialist helps coordinate project programming with all Phoenix Indian Center staff, embedding project programming across all Center programs. In addition, the Project Specialist engages in activities designed to maintain an optimum level of agency Cultural Competency.
During project implementation, the Project Specialist will, per contract, conduct activities that engage participants, staff and community members in curriculum development, expansion and adaptation, and program evaluation to better meet the specific needs of the target population. The Project Specialist will also collaborate with other Project Specialist and Project Coordinator staff to promote ongoing evaluation, development and expansion of the coalition capacity building process.
MAJOR FUNCTIONS: The Project Specialist’s role includes, but is not limited to: 
· Completing the required training in curriculum delivery; completing fidelity measure instruments,   satisfaction surveys, field notes and observation protocol forms;  
· Recruiting parents and community members through schools, coalition membership and the Urban Indian community for program participation;

· Delivering the program curriculum to the specified number of participants, per contract;
· Coordinating the completion of program assessment tools;
· Engaging in the confidential data collection, data assessment, and data storage process, per contract;
· Timely record keeping and completion of required project reports; 
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· Creating, coordinating and implementing events promoting the project;

· Collaborating with partnering organizations, coalition and community members, and program participants in curriculum advancement to increase program effectiveness in addressing the specific needs of the target population, per contract;
· Supporting the ongoing capacity building of the UICAZ coalition;
· Coordinating with existing organization programming to maximize project impact;
· Performing various duties as required ensuring responsible, professional, and caring delivery of services.
The Project Specialist’s duties include, but are not limited to, the following:

· Developing, maintaining and strengthening relationships amongst program participants, coalition members and the community;

· Communicating and  interacting closely with Project Coordinator(s) and partnering project staff;

· Attending project training and technical assistance meetings;

· Performing various duties as required ensuring responsible, professional, and caring delivery of services.

REQUIREMENTS:
· Bachelor’s Degree or higher in human service field
· Ability to develop professional relationships with key community representatives

· Ability to motivate and engage professional, community members and youth:  Education; social services; humanities; etc.
· Ability to strategize, problem solve and coordinate plan execution

· Ability to multitask numerous coalition responsibilities

· Ability to communicate ideas, findings, recommendations, and outcomes

· Ability to use computer programs to effectively communicate project updates, coalition outputs and outcomes, data and evaluation findings, and reporting requirements

· Knowledge of American Indian youth and family strengths and stressors within urban societies

· Knowledge of American Indian tradition and social conditioning

· Understanding of American Indian prevention factors

· Must possess valid DPS Fingerprint Card or able to obtain one upon offer of employment
· Must have dependable transportation with a valid Driver’s License and Automobile Insurance coverage in compliance with Phoenix Indian Center requirements.

CLOSING DATE:
Open Until Filled (Posting Date: January 13, 2012)

APPLY AT:

Phoenix Indian Center Personnel




4520 North Central Avenue, Suite 250




Phoenix, Arizona 85012




602-264-6768, ext 2103




Fax 602-274-7486




On Line at www.phxindcenter.org – Employment Opportunities

PREFERENCE:

In accordance with the Indian Preference Regulations, preference is given to American Indians.  To claim American Indian preference a copy of tribal affiliation must be submitted with application or resume.
Phoenix Indian Center, Inc.


4520 N. Central Avenue, Suite 250 - Phoenix, AZ 85012  


Phone (602) 264-6768     Fax 602-274-7486


www.phxindcenter.org
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